
 

 
 

Instructions for Medical Director: autofill comments 

These instructions are for use within an open patient record.  

1. Click on the Management button 
2. This will open the Management box. Click on the Add to list button 
3. Enter the desired text and keyboard shortcut. You can make the Management shortcut 

available to all users by checking the ‘Available to all doctors’ box.  
4. Click save 
5. You can insert the text directly into the patient notes by highlighting the desired shortcut 

and clicking insert into notes, or 
6. You can also type the keyboard shortcut directly into the progress notes (e.g. ‘ctmx’) and 

press enter. Your text is now in the progress notes and can be edited directly to add further 
details if needed.  

These instructions are shown in pictures 1 to 4 below. 

Note that you are also able to create shortcuts using the ‘comment’ button and following the above 
instructions. A comment and management shortcut cannot have the same keyboard shortcut (e.g. 
if you create a CTMX shortcut in the Management section, you cannot create a CTMX shortcut in 
the Comment section).  

For further instructions on how to create Comment shortcuts, see here: 
https://www.medicaldirector.com/help/#t=topics-clinical%2FComments.htm  

 

 



 

 
 

Picture 1 Medical Director: Autofill 

Picture 2 Medical Director: Autofill 

 



 

 
 

Picture 3 Medical Director: Autofill 

Picture 4 Medical Director: Autofill 

 


